
 

 

TOWN OF BEL AIR  
BUILDING PERMITS DIVISION 

 
OFFICE CONVERSION in a RESIDENTIAL DISTRICT 

A Process Chart 
 
 
       Request Board of 

Appeals Approval (see 
BOA process chart) 

Submit the following: 
1) Site plan 
2) Parking lot design 
3) Engineer’s 
structural  certification 
4) Floor plan 

Finalize 
Board of 
Appeals 
process  
(4-5 weeks) 

file a building permit 
application with 
appropriate plans. 

County & Town Staff 
review for compliance 
with all code 
requirements. 

Determine compliance 
with State Handicapped 
Code  
Requirements 

Determine compliance 
with SWM, grading or 
sediment control 
requirements. 

File a sign permit 
application, if needed.

Staff to determine 
compliance with sign 
code. 

Approved 
Issue Permit 
(4 –6 week 
process) 

Issue Permit 
(1 week) 

Applicant 
Requests 
Use & 
Occupancy 
Certifiact 
upon 
completion 
(2-3 days) 

Final 
Approval 


